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Applicable laws, codes, rules, and regulations.
Correct English usage, grammar, spelling, punctuation, and vocabulary.
Health and safety regulations.

Operation of a variety of audiovisual, office, and instructional equipment, including computer and
assigned software.
Basic first aid and CPR.

ABILITY TO:
Maintain a clean, safe, attractive, and positive learning environment.
Communicate effectively with children and adults both orally and in writing.
Observe and evaluate student learning.
Demonstrate patience, respect, and understanding of others.
Demonstrate cross-cultural sensitivity and respect.
Work independently with little direction.
Plan and organize work.
Maintain records and prepare reports.
Establish and maintain cooperative and effective working relationships with others.
Understand and follow oral and written instructions.
Observe health and safety regulations.
Operate a variety of audio-visual, office, and instructional equipment

EDUCATION AND EXPERIENCE:
Any combination equivalent to a high school diploma or equivalent and one-year combination of general
clerical experience and work in a child care development program. Completion of at least six units of
course work in child development, child behavior, or related field is preferred.

LICENSES AND OTHER REQUIREMENTS:
Possession of a current certificate in infant, child, and adult cardio-pulmonary resuscitation (CPR) and
First Aid card is required. Maintain up-to-date certificates in CPR and first aid.

Valid California driver’s license and ability to maintain eligibility for automobile insurance.

WORKING CONDITIONS:

ENVIRONMENT:
Classroom and playground environment.
Driving a vehicle to conduct work.
Constant interruptions.
Work between 6:30 a.m. and 6:30 p.m.

PHYSICAL DEMANDS:
Sitting, standing and walking for extended periods of time.
Kneeling, crouching or bending at the waist to assist students.
Seeing to observe students.
Hearing and speaking to exchange information.
Dexterity of hands and fingers to operate assigned equipment.
Standing and walking often on uneven ground for extended periods of time to monitor and assist students
in the classroom and on the playground.
Regularly lift and/or move items up to 35 pounds and occasionally lift and/or move various items up to 50
pounds.




