
CAJON VALLEY UNION SCHOOL DISTRICT
PERSONNEL COMMISSION

Job Class Description

VOCATIONAL EDUCATION ASSISTANT

DEPARTMENT/SITE: School Site SALARY SCHEDULE:
SALARY RANGE:

WORK YEAR:

Classified Bargaining Unit
15 per 2021/2022 Schedule
11 Months (206 Days)

REPORTS TO: Assigned
administrator

FLSA: Non-Exempt

BASIC FUNCTION:
Under the direction of the site administrator, oversee the activities and operations of the Students at Work
vocational education program; provide support to the instructional program by analyzing student abilities
and placing students based on individual needs; oversee the day-to-day operations of a revenue-generating
student store. The incumbents in this classification assist in providing students with vocational education
support which directly supports student learning.

ESSENTIAL FUNCTIONS, DUTIES, AND TASKS:
The following list of functions, duties, and tasks is typical for this classification. Incumbents may not
perform all the listed duties and/or may be required to perform other closely related or
department-specific functions, duties, and tasks from those set forth below to address business needs and
changing business practices.

Oversee the activities and operations of the Students at Work, an elective vocational education program;
provide support to the instructional program by analyzing student abilities and placing students based on
individual interests and needs.

Oversee the day-to-day operations of a revenue-generating student store; operate and train students ineds
s per enoal

l
orit nf

dorlal idoa

Iok
tidons

 id̾ n

r
;

Oal
pppo

usO
grt ct

a

udO
l

prt
d

l
stude

 
sg

rn

t- densnn urat ifen
stungstoe

cl
pe

ots

ll

inro

s

i h  i e
on

pr sinets o
u

  s

W sat
  e e

e

inr
ts

th al 
tr tf

h sfksr srsspioe d noe 
baom

d

l

angnaeact ohe
f

tt onaetu u e ds.a
p uden

t

r
ts

h dt
in

to ays o
p udeonl

inrns

t  d s r ns
oe

t e oe
en

 aa dt
res

p nangi
si ats t s

 
c sri sds

t
Wdg a eam;

ed aetu up ts o

in ts a al 
tg

 t
d udupitcta

rie ds.

oe l
tns

a s
f
ts
tnt
aeanvan oen

one
ot
qcl

oal
educaeam;

ang
ie

W
s

o o

 
n

e
o

h

o

inoal

or u ooe
t ns kt-spio

a- a po

tieam;

O oa

t
O ons

er o
a

e l

esptsiunct i le ds. 
sg e  n O  dt

inang
p  

ae

act O as t s
dt

u s l

pr
d

lg a 
d og

g
 pa s  sd eὬ



VOCATIONAL EDUCATION ASSISTANT -



VOCATIONAL EDUCATION ASSISTANT - Continued Page 3 of 3

Must possess a valid California driver’s license and maintain qualification for District vehicle insurance
coverage.

The incumbent is required to obtain a Food Service Manager’s Certificate from the San Diego County
Department of Public Health within the probationary period.

WORKING CONDITIONS:

ENVIRONMENT:
Indoor environment.
Constant interruptions.
Driving a vehicle to conduct work.

PHYSICAL DEMANDS:
Hearing and speaking to exchange information.
Lifting, carrying, pushing, or pulling store supplies and equipment.
Seeing to read a variety of materials.
Walking, sitting, or standing for extended periods of time.
Dexterity of hands and fingers to operate store equipment.
Reach with hands and arms; climb or balance.
Bend at the waist, stoop, kneel, crouch, or crawl.

CLEARANCES:
Criminal Justice Fingerprint /Background
Tuberculosis
Pre-placement Physical and Drug Screen

JOB CLASS HISTORR


